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9 December 841LETTER FILE HM

10 December 84
31025.938
31025.938
31025.938

Date:9
FileName:8
To:15
From:2
Re:25

    Date _______________
FileName ________
      To _______________
    From __
      Re __________________________________________________

Name Value Type Default
Date C:9
FileName 1LETTER L:8
To FILE L:15
From HM L:2
Re BLANK LETTER FORM WITH MACRO WINDOW AT AA1L:50

Date FileName To From

Date FileName To From

Date FileName To From
1LETTER FILE HM
1MACROS FILE HM
1SHEET FILE HM
DIRECTRY FILE HM



44955.4017604422

BLANK LETTER FORM WITH MACRO WINDOW AT AA1

Re __________________________________________________

Formula Validity Input Prompt
Enter Date
Enter FileName
Enter To
Enter From
Enter Re

Re

Re

Re
BLANK LETTER FORM WITH MACRO WINDOW AT AA1
MASTER MACRO FILE
BLANK SPREADSHEET WITH MACRO WINDOW AT AA1
DATABASE OF DESCRIPTIONS FOR 8-LETTER FILE NAMES



\s {M}ra{S}fs~y
{menubranch window}

window Letter
Retrieve blank letter form
{branch letter}

letter {s}fr1letter~

sheet {s}fr1SHEET~

Other {s}fr{m}{?}~

Directry {s}pagq
Enter FileName

\r {s}fr{m}{?}~

\r {s}fr{m}{?}~



SORT DATABASE, SAVES IT
BRANCH TO CUSTOM MENU, BELOW

Spreadsheet Other File
Retrieve blank spreadsheet Retrieve Existing File
{branch sheet} {branch other}

PRINT DIRECTRY ENTRIES

SIMPLE RETRIEVE AND DISPLAY ALL FILES 



\n {s}ny

\s {s}fs{?}~

\r {s}fr{?}~

\e {m}e{?}~

\u UNIFIED GRAPHICS~
{DOWN}'3435 BRANARD/200~
{DOWN}HOUSTON, TX 77027~
{DOWN}'(713) 960-9108~

\f {m}f{?}~{?}~

\p {s}pssr{?}~ml{?}~r{?}~qqagq

\d {s}psml{?}~r{?}~qqagq

\w {m}ws{?}~

\c {m}c{?}~{?}~

\l —u—s{?}—q˜~

\b —b{?}˜~

\i —i{?}˜~

block {m}fecjeq



8

even {m}fecjlq

\j {home}{m}ja

jan —iJan Mann˜~
—i3511 Willow Ridge˜~
—iKingwood, Texas 77339˜~
—iPhone (713) 358-0697˜

keypad {?}~{down}{branch AB41}~

name {m}rnlr{?}~

get {GetA1}

Enter {goto}AD75~
{For counter,1,7,1,ab50}~

{?}~{down}



NEW BLANK SCREEN Hold down "Alt" key
(Save File First)
SAVE A FILE Hold down "Alt" key

RETRIEVE A FILE Hold down "Alt" key

ERASE A RANGE Hold down "Alt" key

UNIFIED GRAPHICS~ UG RUTURN ADDRESS Hold down "Alt" key
{DOWN}'3435 BRANARD/200~
{DOWN}HOUSTON, TX 77027~
{DOWN}'(713) 960-9108~

FORMAT A RANGE Hold down "Alt" key

{s}pssr{?}~ml{?}~r{?}~qqagqPRINT A SHEET Hold down "Alt" key

{s}psml{?}~r{?}~qqagq DOCUMENT PRINTING Hold down "Alt" key

WIDTH OF COLUMN SET Hold down "Alt" key

{m}c{?}~{?}~ COPY A RANGE Hold down "Alt" key

—u—s{?}—q˜~ UNDERLINE REG. TEXT & SPACES Hold down "Alt" key

BOLD FACE Hold down "Alt" key

ITALICS Hold down "Alt" key

FLUSH LEFT & RIGHT Press F7 key (User)



FLUSH LEFT, RAGGED RIGHT Press F7 key (User)

JUSTIFY Hold down "Alt" key

—iJan Mann˜~ JAN'S RETURN ADDRESS Press F7 key (User)
—i3511 Willow Ridge˜~
—iKingwood, Texas 77339˜~
—iPhone (713) 358-0697˜

{?}~{down}{branch AB41}~USE NUMERIC KEYPAD IN COLUMN Press F7 key (User)

NAME RANGE LABEL, RIGHT Press F7 key (User)

NUMERIC KEYPAD TO ENTER NUMBERS 
{For counter,1,7,1,ab50}~ IN SPECIFIED NUMBER OF ROWS

MUST PROVIDE NAMED RANGE "COUNTER"
2ND NUMBER COUNTS ROWS
LEAVE THIS ROW FREE
LEAVE THIS ROW FREE



Hold down "Alt" key Type "n"

Hold down "Alt" key Type "s"

Hold down "Alt" key Type "r"

Hold down "Alt" key Type "e

Hold down "Alt" key Type "u"

Hold down "Alt" key Type "f"

Hold down "Alt" key Type "p"

Hold down "Alt" key Type "d"

Hold down "Alt" key Type "w"

Hold down "Alt" key Type "c"

Hold down "Alt" key Type "u"

Hold down "Alt" key Type "b"

Hold down "Alt" key Type "i"

Press F7 key (User) Type "block"



Press F7 key (User) Type "left"

Hold down "Alt" key Type "j"

Press F7 key (User) Type "jan"

Press F7 key (User) Type "keypad"

Press F7 key (User) Type "name"
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